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BAO CAO TOM TAT SANG KIEN

1. Tén sang kién: Khic phuc viéc chén file scan khdng con bi mat sé va con dau
dbi vai van ban chit ky sd.

2. Muc tiéu caa sang kién: Sau khi thuc hién viéc chen file scan c6 y kién chi dao
ciia Ban Gidm hiéu vao vin ban chir ky sé nhan duogc trén hé théng mot cach hoan
chinh s& khdng xay ra tinh trang bi mat s va con dau trén van ban da c6 luc dau. Diéu
nay s& gilp cho viéc chuyén tai file van ban dén 1én hé théng quan 1y cong vin TVU
(tms.tvu.edu.vn) dé phat hanh hoic gui qua email ca nhan ngudi nhan dugc day du
thong tin hon, dong thoi dap ung tinh hiéu luc ctia vian ban khi s dung van ban dé lam
hd so, chung tir thanh toan.

3. Md ta ndi dung sang kién: Viéc thuc hién chén 1 trang vin ban dén da dugc
BGH phé chuyén vao 1 file vian ban dién ta dén dé tro thanh 01 file van ban scan
hoan chinh trudc khi ding 1én hé théng edesk hoac gui email dén cac ca nhan va don
vi ban than t6i nhan thay day 1a mot cai tién mai rat can thiét, rat thiét thuc, sat véi
thuc té nhiém vu phéat hanh va luu van ban dén bang file dién tir 1én hé thong Edesk
TVU ma ban than t6i dang thuc hién tai T6 van thu hang ngay, tuy nhién trong qua
trinh chén file do mdi don vi ¢6 01 cach xu ly file chir ky s6 khac nhau nén c6 mot sb
file chir ky sb s& bi mat di s6 va con dau trén vin ban d6 sau khi thuc hién viéc chén
file, vi vay khi don vi hodc c& nhan nhan dugc van ban s& khong day du théng tin
gay kho khan nhat dinh trong qua trinh phéi hop xu ly cong viéc, mit khac ciing 1am
cho ngudi nhan cho rang vin ban khéng c6 hiéu luc, khong dap ung dé 1am hd so,
chéng tir trong qué trinh thanh quyét toan. Vi vay toi da tim cach khac phuc viéc
cheén file scan khéng con bi mat sé va con dau ddi véi van ban chit ky sé, théng qua
cac budc sau day:

- Buéc 1: Tiép nhan file vin ban dén, in van ban trinh Ban Gidm hiéu phé chuyén.

- Bwoc 2: Luu van ban ¢ dang Microsoft Print to PDF
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Cin cir Quyét d‘jul{sé 10/2016/0D-UBND ngay 01/4/2016 cua Uy ban
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Can cir Quyét dinh_ 56 10/2016/QD-UBND ngay 01/4/2016 cua Uy ban

nhan dan tinh Tra Vinh Le ue( ban hanh Quy dinh chitc nang, nluem vi, qm en
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(Hinh 2)
- Budc 3: Scan 1 trang van ban ¢6 so dén, ngay den, ndi dung phé chuyeén 7
- Buoc 4: Thuc hién chén 1 trang van ban dén da duoc Ban Gidm hiéu phé chuyén vao 1
file van ban dién tr dén vira luu ¢ dang Microsoft Print to PDF.
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Can cir Quye ‘t dinh sé 10/2016/ ‘OD-UBND ngay 01/4/2016 ciia Uy b an
nhdn ‘I.'m Im/: Tra Vinh vé viée ban hanh Quy dinh clirc nang, nhiém vy, quvén
han va co cdu (6 chire cua So Gido duc va Pao tao tinh Tra Vinh;

Can civ Quvét dinh sé 10/2020 OD-UBND ngay 27/5/202 ll wta Uv ban
nhan dan tinh Tra Vieh sira doi Khodn 2 Pidoa d coia e dinh I " e
IR -

cua Hoi dong kiém tra duge sir dung con ddu cua Trung tam Ngoai ngix - Tin
hoc Victory.
Kinh phi t& chirc kiém tra: Trung tim Ngoai ngi - Tin hoc Victory,
n Trudng Pai hoc Tra Vinh chiu trach nhi¢gm chi tra theo quy dinh hi¢n hanh.
Z Bidu 3. Cic phong chuyén mon, nghiép vu S& Gido duc va Pao tao, Giam
dée Trung tam Ngoai ngir -Tin hoc Victory thuéc Truong Pai hoc Tra Vinh, cac
i don vi c6 lién quan va cac 6ng, ba co tén & Piéu | chiu trach nhiém thi hanh
& Quyét dinh nay./.
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4. Pham vi ap dung: Phong Hanh chinh — T4 chtc.

5. Thoi gian 4p dung: Nam hoc 2020-2021.

6. Hiéu qua caa sang kién: Nhin chung khic phuc viéc chén file scan khong con bi
mat s6 va con dau ddi véi vin ban chir ky s6 nhan duoc trén hé thong mot cach hoan
chinh s& khdng xay ra tinh trang bi mat s6 va con dau trén van ban da c6 luc dau. Diéu
nay sé& gilp cho viéc chuyén tai file van ban dén Ién hé théng quan ly cong van TVU
(tms.tvu.edu.vn) dé phat hanh hoic gui qua email ca nhan ngudi nhan dugc day du
thong tin hon, dong thoi dap ung tinh hiéu luc cia van ban khi s dung van ban dé lam
hd so, chung tir thanh toan.







